
Kenmore Park Junior School 

 

Job Description / Person Specification for an SMSA/Lunchtime Leader 

 

Purpose of the Job 

 

 Working with the team of SMSA’s to ensure the health and safety of children at 

lunchtimes under the direction of the pastoral manager and senior SMSA 

 To be responsible for promoting and safeguarding the welfare of children within 

the school. 

 Be responsible for making the experience of lunchtime a positive experience for 

all. 

  

All duties and responsibilities to be carried out with due regard to the LEA and school 
policies for Child Protection, Health & Safety and up to date guidance on First Aid 

 
 

Duties and Responsibilities 

 

 

 

1. To work with the team of SMSA’s and to be responsible for the playground and 

canteen enjoyment of the break by the children 

2. To deal with the children’s issues as and when they arise. 

3. To supervise the children at all times during lunchtime on the school premises taking 

into account individual special needs 

4. Ensure that the children are behaving appropriately in line with the schools 

behaviour policy at all times including the canteen, playground and during wet lunch 

times 

5. To follow the guidance of class staff to promote appropriate behaviour when 

working with pupils with more challenging behaviours. 

6. To engage with the children and ensure that they are active in purposeful and co-

operative behaviour throughout the lunchtime period 

7. Participating in physical activities with the pupils if appropriate 

8. To act sensitively to pupils’ differing needs at all times including disability, religious 

or learning needs. 

9. To clean up any spillages during lunchtime to avoid possible accidents 

10. To encourage the children to eat their lunches and clear away after they have 

finished. 

11. To wipe down tables at the end of lunchtime service 

12. To deal with any injuries if they occur and to help first aid staff as necessary 



13. To follow the schools guidance on health and safety, safeguarding and equal 

opportunities 

14. To be aware of other school policies and procedures 

15. To challenge and report any stranger on site 

16. Keep the Senior SMSA / Pastoral manager informed of any information that may 

relate to a child’s wellbeing, health and safety 

17. To ensure that you are a positive role model for the children and other staff 

18. To undertake broadly similar duties commensurate with the level of the post. 

19. To actively participate in any appropriate training when required. 

 

 

Person Specification 

 

 Ability to work as part of a team, form good relationships with other colleagues to 

ensure effective lunchtime supervision 

 To be able to form good relationships with children 

 Ability to maintain confidentiality over matters relating to the school, with pupils, 

staff or parents 

 To be able to take charge of groups of children setting and maintaining acceptable 

behavioural standards 

 To be able to deal with inappropriate behaviour in a calm and non-judgemental way 

following school guidance 

 To be able to engage the children in play activities 

 To be able to ensure the health and safety of pupils at all times and follow 

procedures for reporting accidents 

 Ability to stay calm and be patient and understanding when dealing with children 

 To be able to deal fairly and consistently when dealing with children 

 Good communication skills 

 Have an enhanced CRB check and clearance 

 To be responsible for promoting and safeguarding the welfare of children with the 

school 


